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Hello there! I am so glad you took the plunge and downloaded this report. I 

am dedicated to helping everyone I can set his or her business up online 

without breaking the bank. I am also dedicated to making the process as 

simple as possible so you can begin making money as quickly as possible. 

In this guide, I’ll show you how to set up your business online. It doesn't 

matter if you are selling a product or service, you will need to know a little 

about business and know how to create an online presence. 

I tried not to make this a long report so I get to the point. I'm sure you can 

appreciate my writing style. 

I'm going to stop blabbing now and let you get to it. I will ask you to do one 

thing for me before I let you go. After you finish reading this report let me 

know how much you love the report and what ideas you plan to try. Just 

send me an email to samantha@samanthagregory.com. 

Now let’s get started! :-) 

Samantha Gregory 
Your Business Tech BFF 

mailto:samantha@samanthagregory.com
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You know the business you are in, right? But do you know how to get your 

business online without breaking the bank? The following are 12 steps you 

can take to set things up rather simply and virtually at no cost.  

 

Use this section step by step to not only set up your business but to also 

build a community for clients and supporters. Word of mouth and repeat 

customers are the key to continued business success.  

      

Decide how much you want to make  
 

Note: If you are certain about your financial goals 

and have a plan to increase it over time you can skip 

to the next chapter. 

 

This may be a no-brainer but it is an important 

starting point because every activity you do will point 

toward this goal.  

  

Think about the kind of lifestyle you want, all the 

things you want to accomplish, and the freedom you 

want to have.  

  

Think about your current expenses and the extras you want to have to make 

your dream life come true. 

  

To come up with the yearly income you want to ultimately have: 

• Divide that income by 12. 

• Divide the monthly income by 4.5 for a weekly amount 

• Divide the weekly amount by 5 for the daily amount 
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You might go so far as to divide the daily amount by the number of hours 

you want to work per day. 

  

This final number is the amount you want to charge per hour for your 

services. 

 

Now that you have your final numbers written down create a simple chart 

and display it in a place you will see it each day. 

  

You can also write it on a 3x5 card to keep in your pocket to review each 

morning and evening.  
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Open a Payment Processing Account  
This is an important step because it is 

how you will receive money online.  

 

Most people who make purchases 

online use a credit card or debit card. 

Without the ability to accept this type 

of payment you will miss a lot of 

sales.  

 

This is especially true if you are selling downloadable products. Since these 

types of products are instantly downloadable people want to be able to have 

their payment processed quickly and the product on their computer a few 

minutes later. 

  

To open an online business payment processing account (like PayPal), you 

must have a regular savings or checking account with online access. Having 

a bank account will allow you to transfer money from PayPal whenever you 

want it. 

  

Go to the payment processor website and follow the instructions for setting 

up an account. During that time, you will link to your bank. The payment 

processor may deposit two small amounts of money to verify the account.  

   

You will receive an email asking you to verify your account at which time you 

will be asked to enter the amounts that were deposited into your account. 
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You want to get set up with a merchant account so you can accept all forms 

of electronic payment. The payments include eChecks, Visa, Mastercard, 

Discover, and American Express. 

 

Open a Wave App Account 

If you really want to be taken seriously in business, you can upgrade your 

payment processing method. Some people are not comfortable making large 

payments using PayPal directly so you should consider the alternatives. Set 

up an invoicing system to get this done. One tool to use is Wave App. It is 

completely free and connects directly to your bank account. Deposits are 

made within two days of client payments. 

You can do much more with Wave App including: 

• Create a budget 

• Pay expenses 

• Invoice clients 

• View income and expense reports 

 

Now that you have your business finances defined and a payment processor 

set up you can move on to the next step in setting up your business online. 

  

http://waveapp.com/
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Open a MailChimp account  
 

A MailChimp account is a 

mailing list service. In the 

internet marketing world it 

is important to find out 

who may be interested in 

your product or service.  

 

The way you do this 

involves connecting with people and the best way to connect is to become 

friends with them.  

 

A mailing list with the names and email addresses of potential customers is 

what you need to have. 

  

But how do you get names on your mailing list? That is the million-dollar 

question and I’ll answer it as we go along. But trust me. It’s important to 

open this account because it is 1) Free 2) easy to use.  

 

After you set up your MailChimp account you will be able to create a sign up 

form. This form is how people will request to be added to your account.  

  

Your next question is probably, “How do I get people to request being on my 

list?” We will tackle that question shortly.  
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Create a Website Using Blogger  
 

Being in business online 

means you must be seen. 

Some people choose to 

create an online store. 

Others create a website for 

their business.  

 

Both options can get pricey 

because it requires help from a programmer and they are not cheap, 

especially if you want a quality site. 

  

The other alternative is to set up a website on Blogger.com. It is a blog but 

it can double as a website. There are several design options and best of all 

it’s free.  

  

Setting up a site is very simple; a matter of going to blogger.com and 

clicking create a blog. Go through the steps and click “create”.  

  

With a blog, you will have an online presence and not have to pay one red 

cent. As time goes on and you learn how to customize you site you will soon 

be able to make money though ads, referrals, and products.  

  

 You have two options to use another web service at no cost to you. Here is 

a short list of sites you might visit: 

• Wordpress.com 

• Weebly.com 

http://blogger.com/
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Blog about your niche  

 
Now that you have your blog you will need to fill it with articles.  

 

Why articles? Because people go on the internet to get information; after all 

it is the information super highway and we live in an information age.  

  

What should you write articles about? You write about your product or 

service and everything you can think of that is relate to it.  

 

Sometimes you may write about what’s happening in your life, your 

business, or with your kids (nothing too personal though).  

  

Your articles should be at least 400 words to give people a sense they are 

getting some value for the time they are taking to read what you have to 

say. Giving people value is the key to getting and keeping a loyal following. 

  

What if you don’t think you can write articles? Well the answer to that 

problem is learn or find someone who can write articles for you.  
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There are many options for finding content for your blog. You can go to an 

article directory and use the articles other writers have posted.  

 

You can hire someone to write them for you. There are many, many article 

writers online.  

 

What if You Hate Writing? 
If you still don’t feel comfortable with that you can choose two other options.  

• The first is to create videos of you talking about your product or 

service.  

• The second option is to create podcasts or audio recordings of you 

talking about your product of service. 

  

Another point I should mention is when you are writing, creating a video, or 

recording your voice you may get stuck for ideas.  

 

What can you say about your product or service? I suggest discussing the 

benefits and features, how to use it, how you used it, the industry, trends, 

reviews, etc.  

 

Eventually you might find you will be going over the same things but if you 

are keeping the content fresh people will begin to trust you as a reliable 

source of information about the product or service you offer. 



THE SIMPLY DELICIOUS ONLINE BUSINESS GUIDE  
 

Create and Upload Videos  
 

 
This step in creating a Deliciously Simple Online Business seems exactly like 

the previous step but it’s has a different twist.  

  

Now that you have an online presence and articles on your blog you need 

people to visit. Attracting people to your blog requires exposure and getting 

exposure can seem hard but it’s all about strategy. 

  

Create videos about how to do something with your product or service. 

Share tips or information that will make someone’s life better.  

  

You do not have to be in your videos. You can turn your articles into 

presentations or create presentations from a list of tips.  

  

Another way to create videos is to record yourself doing an activity on your 

computer using a screen capture tool. 

 

Upload your videos on video sharing websites where you can upload, share, 

and view videos too.  

 

The best example for this is YouTube.com. This website is best among other 

video hosting sites because all Internet surfers can watch even they are not 
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registered. Also, if viewers find your videos interesting, they can easily 

embed them to other sites and forums even though they are not registered.  
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Post Articles to Directories  
 

This method is not as 

effective anymore but you 

can try it to expand your 

audience reach. 

Now that you have your 

articles written and 

proofread you will post 

them to the two or three 

top article directories online. 

  

I use EzineArticles.com the most and have gotten a lot of visitors to my blog 

from the articles I’ve posted there.  

 

If you are not familiar with EzineArticles.com, it is a platform wherein 

experts share their expertise in the form of short articles for the benefit of 

millions of monthly visitors the site receives. It is one of the best ways to 

promote your website because it allows its members to post on a resource 

box that links back to their website at the bottom of each article.  

 

 

 

 

 



THE SIMPLY DELICIOUS ONLINE BUSINESS GUIDE  
 

Create a free report 
 

 
Writing a report, a guide, or a worksheet is something that can benefit you 

and your business. It is a great way to drive traffic to your site. It could also 

boost your reputation if you write a good report that people will find 

interesting to read.  

 

You can use it as an exchange for people’s names and email addresses for 

you to have a large mailing list. 

 

Like in any other report, first thing on your to-do list is to think of a catchy 

title for your report. Providing your readers with a good one will catch their 

interest and give them a clear view of what your report is all about.   

 

At the end of your report, repeat the basic information you want them to 

remember. Again, mention your website. Tell them you are willing to 

entertain questions if they have any. And most importantly, make sure you 

put your name in it.  
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The more personal you make it, the more real it will be for people and the 

more of a real person you’ll become. Put all connections or ways they can 

connect with you. The more connected you can get the better. 

 

Do not forget to proofread. Make sure what you want to say is what appears 

on your report. Do not trust your computer to catch all mistakes. Read it 

slowly and carefully to determine if it communicates its message. If you are 

not great at catching spelling and grammar errors, ask a friend to help you. 

Once you've corrected the mistakes, your report is good and ready to go. 
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Give Away Your FREE Report  
 

Now that you are done writing your report, it is now 

time to put it to use. Ask for people’s names and their 

email addresses in exchange for your free report. The 

more names you have the bigger your mailing list and 

potential customers. 

 

Most people will not be buying anything when they 

first visit a website so using an autoresponder can 

give you the assurance that your site is promoted several times.  

 

An autoresponder will need a several emails to send its newsletter and offers 

to. It is a wise idea to have a report in exchange for their emails because 

people will respond to an incentive that has perceived value.  

 

But what’s more amazing and useful in having autoresponders is their 

tracking capabilities. You can track down all the clicks made from your 

newsletters that you have sent. With this, you can see which offers or ads 

are most appealing to your subscribers. Having the knowledge what 

products they have interest in will be an advantage in procuring similar 

merchandise you will offer them next. 

 

Another suggestion for you to gather emails from your customers, is to have 

a sign-up form or subscribe link in every page of your website. Provide a 

short description why they should sign up.  
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Communicate to Build Community 
 

Distributing your report to people and asking for their names and email 

addresses in exchange is for a reason. That reason is to be able to 

communicate effectively with them. 

 

Being in an online business, you should always understand that you would 

not always have the freedom to talk to your customers about their outlook 

about your business because you don’t see them personally.  

 

Having their right email address will provide you a good way to talk to them 

and learn what they think about your business and what they expect from 

you. 

 

Having a healthy customer relation is one of the most excellent ways to have 

a solid foundation for your business. You should always keep in mind that 

customers are the number one factor that determines your business’ 

continued existence.  
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Survey Your Mailing List 
Starting an online business is 

always a bit tricky. It is like having 

a blind spot on which market you 

are dealing with because the 

Internet - as we all know - can be 

accessed by anyone.  

Survey your mailing list to discover 

what products they want you to 

create. Take time reading through 

every mail sent to you. Pay close 

attention to the surveys with 

detailed answers.  

Reading your customers’ answers will give you plenty of useful ideas. Put 

into action. Give them the products they want. Implement the improvements 

they suggest to make them feel that their opinion matters and that you have 

concern for your customers. 

Ask for their feedback about the improvements you have already made and 

the products you provided them. This will give you the chance to know if the 

customers are satisfied. 

Thank them for sharing their ideas and for trusting you to present the 

products and services they ask for. Make them feel appreciated, not only 

because they support your business but also because they are a part of your 

progress. 
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Always keep in mind that providing what your customers need is your 

priority. Listen to them, give them what they ask for and they will be 

satisfied. 
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Create a free mini report to distribute 
 

You have written a free report earlier 

and maybe you are wondering why you 

have to make another one. It is 

because the report you wrote earlier is 

a long one and will be used to gather 

people's names and email addresses to 

put on your mailing list.  

 

A mini report however, gives the reader 

essential information without a lot of 

elaboration, straight to the point and is highly condensed. It could provide 

more resources in case the readers wanted to have more knowledge 

regarding the free report you first written if it's what you decided to write.  

 

In cases like this, when people want to know more about the free report, 

you will have the idea that people who have read it find it interesting and 

that they are hungry for more. Again, in writing this report you must be 

clear, concise and write with crisp sentences for maximum efficiency. 

 

The content of your mini report can be anything that you can think of that 

will be helpful in your business' success. For example, you can tell them 

about your plans for your customers, the improvements you want to 

implement or even your struggles in establishing your business.  

 

You could also discuss people’s concerns to prove to them that you are 

indeed doing something about their complaints or suggestions and 

recommendations.  
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Discuss possible future trends which you will probably deal with or has plans 

of offering to people. You could also tell them about the items you are 

currently offering and how people are reacting to it.  

 

Anything you think your possible readers will be able to relate to is a good 

idea to write about. Your report should be in a conversational tone. It is as if 

you are talking to them directly. This will make them feel more connected to 

you. 

 

Include your website’s link at the end of your mini report so that they could 

check you out if they find you interesting. It is also a good idea to include 

your blog’s link if you have any. Indicate your contact information so that in 

case they have something to clarify and wanted to discuss something with 

you, they can easily reach you. And of course, do not forget to put your 

name. 
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Create full product to sell to hungry, desperate 
people 
Now that you have a bunch of names and email addresses that you have 

listed on your mailing list and you have already communicated with them, it 

is now time to provide them the products that you are selling.  

 

Building a sense of community will make them comfortable and you could 

also gain their trust by doing so. You gain knowledge of what potential 

products are salable to them and what will catch their attention.  

 

In the last steps, you should be able to gather information on what products 

they are craving for. Get ideas on what things your market wants and will be 

willing to procure from you. Talking to them about want they need but can't 

find in the market will give you a good opportunity to research about it and 

provide them the satisfaction they are looking for.  

 

Always listen to what your market is telling you, whether it is a new product 

they are looking for or just improvements and upgrades of your current 

items. Check your mailing list every now and then to see what they are 

desperately in need of.  
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Keep Creating new products following steps 11-13 
 

 
People's demands change. Their needs change as well. And as a 

businessperson, you should be able to cope up with that. If you don't, your 

competitors will and your business will be in danger.  

 

You should always introduce new items for them so that you can cater their 

changing needs. Keep in mind that the customers’ opinions and outlook 

about your service is the basis of a good business flow.  

 

You can create a new product by altering existing products to be of higher 

quality or to be more convenient. For example, the product is too big to 

carry around, so try to improve it by changing its size and making it more 

portable such that they could carry it around without hassle. Or make it 

smaller to save storage space.  

 

 

http://www.sxc.hu/browse.phtml?f=download&id=338003
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Conclusion 
 

Now you have the basic steps of setting up a business online open an 

account to accept payments, set up a website, write articles, create videos, 

create reports, start a mailing list, and survey your customers or clients. The 

process is practically free and you can do it all yourself or outsource different 

tasks. 

 

Keep in mind that you may have to purchase a business license and set up 

your taxes.  

I'm sure that by now your head is swimming with ideas. You may feel 

overwhelmed with all the choices. I know what it feels like but don't worry 

because I'm here to help. To set up a time to speak to me simply call me at 

404-939-6179 or email me at Samantha@samanthagregory.com    

 

mailto:samantha@samanthagregory.com
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About the Author 
Samantha Gregory is an IT Consultant and 

Technical Virtual Assistant. Hire her to help you 

tame your online business technology and solve 

your computer problems. Contact her at 404-939-

6179 or email Samantha@samanthagregory.com.  

 

Visit her at: 

B.O.S.S. Tech Consulting – for vBOSS (Virtual 

Business Back Office Support Services)  

SamanthaGregory.com - to purchase her other books 

 

Connect with her on the following social media channels: 

Facebook.com/mssamanthagregory 

Twitter.com/samanthagregory 

Youtube.com/user/samanthaagregory 

Linkedin.com/in/samanthagregory 

Instagram.com/samanthagregory 
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